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How to Log into the Bridgelnspect™ Manager Website:

1. Tolog into the Bridgelnspect™ Manager site, open your internet browser and type in http://inbridges.com.
From this page, click on the green box which says, “Launch Manager Website”. This will direct you to the
Login Page.

» Here is a screenshot of the INDOT Manager Login Page:

Indiana Department of Transportation
Bridge and Structure Inspection Management System

Welcome! To access the Bridgelnspect system you must login below.

Username:

Password:

Unauthorized access is strictly prohibited. All actions are monitored and recorded.

2. Once the page is uploaded, you can create an icon on your desktop (a shortcut to the Bridgelnspect™
Manager website) so it will take you directly to the login page with a single click. To create a shortcut icon
follow these steps.

» Right click anywhere on the Login Page
» From the options listed, select “Create Shortcut” and click “OK”.

3. To enter into the Bridgelnspect™ Manager site, enter your “Username” and “Password” into the appropriate
box and click “Login”. Note: Your username and password should have also been provided to you by an
administrator. However, once you log into the system you are able to change your password. This will be
covered later in the user manual. If successful, this will take you to the Bridgelnspect™ Manager
homepage.

» If for some reason there is an error with your username or password, a message will appear in red
at the top-left hand corner saying “Username/password failed!” If this happens try it again to see if
it was a typing error, if not, contact your administrator to see if you have the correct login
credentials.

» Please note that if an individual forgets their login information that they must contact a system
administrator to get the password reset.
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How to Change Your Password:

1. From the Bridgelnspect™ Manager Homepage, place your mouse over the “Main” tab at the top-left corner
of the page and chose the option “Change Password” from the drop-down list.

» This is what the page should look like.

Tuesday, September 13
Indiana Department of Transportation Messages: § ns

Bridge and Structure Inspection Management System

Quick Select: Type asset name here
Main GIs Query Reports Administration Help Find asset

Change Password

Old Password:

New Password:

Confirm New Password:

Change Password!

2. Once the page is uploaded, start by typing your old password into the appropriate box, then type the new
password you want and confirm it by typing it again. Then click on the “Change Password” button. The
next time you log in, use the new password to enter into the Bridgelnspect™ Manager website.

» Important Note: Once the user has changed their password in BridgeInspect™ Manager, their
password will automatically change in the Collector site as well. The password will also be
changed on the laptop version once it has synchronized.

How to Logout Securely:

1. The software does not have an auto logout feature, which means you must manually logout of the system
every time. This is a security precaution and should be preformed when not actively using the software. The
logout is found under the “Main” tab.

Main GIs Query Reports Administration Help
Main Collector Page
IMain Page essed:
Change Password
A WBL
Logout ‘

La Porte: 020-64-02458 A
Greenfield: (1)44-21-00086 B

Most Recent Inspection Reports Approved:
La Porte: 020-64-02458 A (View PDF of inspection)
La Porte: 020-71-02485 (View PDF of inspection)
La Porte: 025-25-06802 (View PDF of inspection)
La Porte: 025-25-06803 (Fiew PDF of inspection)
La Porte: 025-25-01539 A (View PDF of inspection)

Greentield) 032-68-00661 A
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How to Navigate Back to the Main Page:

1. There are two ways to return to the Main Page at any given point. The simplest way is by clicking on the
INDOT icon/logo at the top left hand corner of the page. This will automatically take you back to the main
page.

Thursday, September 17, 2009
Indiana Department of Transportation Messages: 8 new [ view )

Bridge and Structure Inspection Management System

inspectech
Quick Select: Type asset name here

Main GIS | Query Nnns Administration | Help ‘

Find asset

Most Recent Bridges Accessed:
LaPorte: 020-64-02458 A
Vincennes: 050-42-04625 BEBL
Vincennes: 043-28-02507
Vincennes: 358-42-06779

La Porte: 012-64-05413 AWBL

Most Recent Inspection Reports Approved:

La Porte: 035-75-00287 A View PDF of inspection)
La Porte: 039-66-03574 A (View PDF of inspection)
La Porte: 020-64-02458 A (View PDF of inspection)
La Porte: 020-71-02485 (View PDF of inspection)
Lo Daca 11l 27 00500 oo D

2. Another way to return to the main page is by using the tabs across the menu bar. Go to the “Main” tab and
click on the sub-tab called “Main Page”.

Quick Select: Type asset name here

Wain GIS | Query | Reports | Administration Help ‘ Find asset

IMain Collector Page

Main Page ege_d'.’—
Change Password
\WBL

Logout

La Porte: 020-64-02458 A
Greenfield: (1)44-21-00086 B

Most Recent Inspection Reports Approved:
La Porte: 020-64-02458 A (View PDF of inspection)
La Porte: 020-71-02485 (Tiew PDF of inspection)
La Porte: 025-25-06802 (View PDF of inspection)
La Porte: 025-25-06803 (View PDF of inspection)
La Porte: 025-25-01539 A (View PDF of inspection)

(Greenfield) 032-68-00661 A
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How to Use the Quick Select:

1. The “Quick Select” textbox is located at the top right hand corner of the Main Page. Quick Select is
designed for you to find the asset you are looking for without having to filter or drill down. This can save time
when trying to find an asset which you only have limited information on. The Quick Select tool uses
alphanumeric text to bring back up to twenty assets that match what has been entered. Note: You do not
have to know the entire asset name, but only part of it. Simply type in what you know about the asset and

find it from the returned results.

2. Begin typing in the text box the portion of the asset name you know. For example, the asset’s name you are
searching for contains the number 655. Type that into the box and the first 20 assets which have 655 in
their name will appear in a drop down box. Note: There may not be 20 assets that match the criteria.

» This is what the “Quick Select” should look like when you are searching for a particular bridge.

Main Gls Query Reports Administration Help |

Indiana Department of Transportation
Bridge and Structure Inspection Management System

inspect’ech

Thursday, September 17, 2009
Messages: & new (view )

Quick Select:

(11)31A-36-14655 B

|Most Recent Bridges Accessed:
La Porte: 020-64-02458 A
Vincennes: 050-42-04625 BEBL
Vincennes: 043-28-02507
Vincennes: 358-42-06779

La Porte: 012-64-05413 AWBL

IMost Recent Inspection Reports Approved:
La Porte: 035-75-00297 A (View PDF of inspection)
La Porte: 039-66-03574 A (View PDF of inspection)
La Porte: 020-64-02458 A (View PDF of inspection)
La Porte: 020-71-02485 (View PDF of inspection)
La Porte: 114-37-06622 (View PDF of inspection)

007-03-06555
014-56-03655
018-81-06558 A
031-72-06556 A
066-62-07655 ADJ
[169-65-06554 &
135-36-06557
337-31-05655 &

3. You can navigate the drop down box by placing your mouse in the box and scrolling or using the arrows on
your keyboard. You can add more information into the quick select and it will narrow your choices down

even more. Notice the asset you are currently on is highlighted in yellow.

4. When you find the asset you are looking for, click on it or hit the enter key to open the bridge information

page.

inspect ech
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How to “Find” a Bridge:

1. Directly under the “Quick Select” is a tool called “Find Asset”. This allows the user to use a tree search to
find any asset within the system quickly.

2. To begin, click on the “Find Asset” button and then click on the symbol next to the district/county where the
asset is located. This will expand to show all assets located in that district/county.

3. From this point, you can scroll through the list of bridges to find the asset you are looking for.

» Here is a screenshot displaying this process. For this example, we are searching for a bridge

located in Allen County, Indiana.

Indiana Department of Transportation

Bridge and Structure Inspection Management System

inspect’ech

Iain GIS

CQuery Repors Administration Help |

Quick Select:

Monday, January 11, 2010
Messages: 6 new [ view )

Type bridge name_here

Find bridge

Most Recent Bridges Accessed:
Fort Wavne: 006-17-03844 B

Countv Bridges: Benton
Sevmour: 046-07-01549

BICTEST St Of Indiana: State Quarterlv Status

Toll: 190-45-011-3

Most Recent Inspection Reports Approved:
La Porte: 008-75-04883 B (Tiew PDF of inspection)

Sevmour: [64-103-04691 C (Tiew PD!

finspection)

Test Assets: Test Bridge 2 (Tiew PDF of bispection)

Greenfield: [465-114-02345 BSBL (Tiew PDF of inspection)
Border Bridges: 1275-0-05639 ¢Tiew PDF of inspection)

— E BICTEST St Of Indiana
| [ County Bridoes
[ Adams
= Allen

0200001
0200002

(Greenfield) 001-89-05197 A

_——

—
il

How to Check Your Messages:

1. Located at the very top of the page on the right hand side, you will find a “Message” section. It will tell you
how many messages are new and will have the word (view) in parenthesis.

2. In order to view your messages, simply click on the word view. This will direct you to a page that has new
‘read” and “unread’ messages.

>

Here is what the Message Section looks like.

Messages: [ new [view )

inspect ech
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How to Navigate to Bridgelnspect™ Collector:

1. There is a link that directly connects the Bridgelnspect™ Manager site to the Collector Page. Go to the
navigation page on the main menu and place your mouse over “Main” which is directly below the INDOT

logo.

2. From the drop down options choose “Main Collector Page”. This will take you directly to the Collector Login
page.

Indiana Department of Transportation

Main | GIs CQuery Repors Administration Help |

Bridge and Structure Inspection Management System

Quick Select:

Friday, January 15, 2010
Messages: 4 new {view )

Type asset name here

Find asset
i

I Main Collector Page

 Main Page 35“’3\

Change Password
Logout F
SEVHIOE U3 1-U3-UL 779 B
Crawfordsville: 042-67-03172 A

Sevmour: [65-68-07910

Most Recent Inspection Reports Approved:

Sevmour: 007-40-07272 (View PDF of inspection)
Fort Wayne: 031-52-04857 CNEL (7
Fort Wayne: 031-52-04857 CSBL (T
Fort Wavne: 030-43-04854 AFBL
Sevmour: 165-34-04240 JBSB (Tiew PDF of inspection)

v PDF of inspection)

w PDF of inspection)

PDF of inspection)

(Sevmour) 037-53-03630 BNBL

inspect ech
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How to View the “Most Recent Bridges Accessed” and the “Most Recent Inspection
Reports Approved”:

1. Bridgelnspect™ Manager has a function which allows a user to go directly to bridges they recently accessed
and their recently approved reports. This is a time saving feature which eliminates the need to search for
the same assets over and over again in a short period of time (basically a shortcut).

2. In the primary section of the “Main Manager” page, there is an area where these links are located. They are
divided appropriately and link the user to either the bridge detail page, which is for the “Most Recent Bridges
Accessed”, or the actual report for the “Most Recent Inspection Reports Approved”. The user is able to view
the PDF of the inspection by clicking on the “view PDF” which is highlighted in blue next to the assets name.
Each section will show the 5 most recent bridges.

» The first screenshot displays the location of these links. The second screenshot is the pop up
which opens when you click the “view PDF” link under “Most Recent Inspection Reports Approved”.
This pop up allows you to view the report any way you wish.

Thursday, September 17, 2009

Indiana Department of Transportation Messages: 8§ n=w
Bridge and Structure inspection Management System

Quick Select: Type asset name here
Iain GIS Query Reparts Administration Help Find asset

Most Recent Bridges A d:
Border Bridges: 066-65-06575
La Porte: 014-56-

La Porte: 020-64-024
Vincennes: 050-42-04625 BEBL
Vincennes: 043-28-02507

d
<«

Most Recent Inspection Reports Approved: 44—

La Porte: 035-75-00297 A (¥Vizw PDF of inspection)
La Porte: 039-66-03574 /
La Porte: 020-64-024
La Porte: 020-71-024
La Porte: 114-37-06622 (Vizw P

(La Porte) 002-46-04130 B

Thursday, S?p(emhel 17. 2009

Print. Report Spoiingiana Department of Transportation s oo e Messages: § new [ vier
-

Group: | Al v

The report sections below are included in the group.
ick Select: | Tvpe asset name here

Wain GIs | Quen Reports Administrd| [__Save Changes ] [ View PDF ] Find asset

Print over|
Most Recent Bridges Accessed: m...l

Border Bridges: 066-65-06573 IC° ver View M

La Porte: 014-36-03635 i
T T ——— [P [Table of Contents | View o o
La Porte: 020-64-02438 A ; I 4
Vincegnes. 050-42 04625 BEBL d :l SEAEul |View d
Vincemnes: 043-28-02507 o [SI1&A Short J o
] 5 |General nventary | & 0
Most Recent Inspection Rzpw‘ts Approved: O ¢ 'Apprnach ‘ 7 O
La Porte: 035-75 0 ’j [Deck | View m}
- bl
La Porte: 020-64-022 ] \j [superstructure | View ]
La Porte: 020-71-02435 O 5 | [Faint Condition | View ]
La Porte: 114-37-06622 7z O MU |Callision Damage | View O
; _—
m} n [channel & Channel Protection | View m] -
/NDOT/bri _redirect aspx7resohed=14 DOT/bridgestat/madal_pages/print_report_sect i
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How to View the Location of Assets within a District/County (GIS):

1. Begin by clicking on the “GIS” tab on the Main Page and then click on the “Main Map” tab. This will take you
to a new page where you will be able to use a search function to locate and display any asset in the system

on an interactive map.

2. If you want to view all asset locations within your district/county on the GIS map, this can be done by
selecting your district/county and clicking “Show Assets”. Note: Do not type any information into the criteria
boxes.

3. Start by selecting the district/county which you want to view through the box labeled “Show Assets in”. Then
you can choose how you view the assets by selecting the “by” drop down and typing in a criteria in the
empty box. This will narrow your search so you do not view unnecessary assets on the map.

> Note: Entering criteria into the GIS is not a necessary step; however, there is a limit to the number
of assets the GIS will return. Therefore, in some instances you will have to narrow your search to
view assets on the map.

4. Now click “Show Assets” to view the map containing all assets within the specified district/county.

» Here is a screenshot of the GIS search screen and also the map of all Fort Wayne’s bridges.

Monday, January 11, 2010
Indiana Department of Transportation Messages: 4 n=w [view )

Bridge and Structure Inspection Management System

Quick Select: | V02 assel name here

Main GIS Query Reports Administration Help | Find asset
—
Show Assets in  Fort Wayne by | (2) District Code: - Show Assets

2) District Code:

(BA) Features Intersected ( ALL under):
(7) Facility Carried (On):

[All Assets]

506.1A Mile Post -- Mile

506.1B Mile Post -- Offset

Asset Code

inspect’ech
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Indiana Department of Transportation
Bridge and Structure Inspection Management System

inspect’ech

Main GIS Query Reports

Administration Help ‘

Show Assers in |Fort Wayns

| by ‘Lm: tion v|| H Show Assets

W = N
Valkertan® gremene

Plymouth
L

Kokomo
o

[ Wap | Sateiis 020-20-07227

’
Bridge Number: 020-20-07227

~ NBI Number: 75080

i Asset Type: Bridge

Feature Intersected: US 20

Facility Carried: CR. 1

District Code: 02 - Fort Wavne

Location: 2.16 W SR 19

Post: 88

Offset: 17

Name of Structure:

Latitude: 41 - 37. - 12.00

w Longitude: 086 - 02. - 30.00

Celina .
ine

StMarys

5. Notice in this screenshot that each bridge is marked on the map by a red pin. This is every bridge located
within Fort Wayne. You are able to zoom into the map to get a closer view by using the scale on the left
hand side of the map. You also have the ability to view the map in three different ways, a map, satellite, or
hybrid view. When you are hovering over a single pin (bridge), the bridge’s name will appear in a small box
underneath the bridge to identify it and the bridge’s information will appear on the right hand side of the
map. When you click on the pin (bridge), a small picture of the bridge will appear in a white box; this will
give you the opportunity to view the bridge from the street view. If available you will see a link to that
bridge’s details page, and an option to zoom the map to the bridge in the lower right hand corner of the

screen.

» Here is a screenshot of the map zoomed in closer using the scale on the left hand side of the map.
Note: This is the same map as the one above.

Show Assets in |FortWWayne

| by |Lucamun v” H Show Assels ]

et wansups,

eaopom

| Brownsville

Calvin.
Center

Edwarasburg "
I Inig

——Hessin|

Adamsyille

Pleasant
~Valley.

Osceols

doodiand

\Wakarusa Southwest

Wyatt
Foraker

Bremen -

=
[

fap | Sewiie | fybid | 005-57-02480

Williamsville

| Bridge Number: 005-57-02480
= | NBI Number: 1600
.\ Asset Type: Bridge
Feature Intersected: SR 5
Facility Carried: CONRAIL
District Code: 02 - Fort Wayne
Location: 1.13NTUS 6
| Post: 77
. Offset: 88
Name of Structure:
Latitude: 41 - 28. - 06.00
Longitude: 085 - 35 - 18.00

Constanting

013-43-06726

Cospervile |
LT 3 Wanaks g

Syracuse Lake ﬁ‘
(Wawasee e
ormwell |
South Park Kimmei| ’
c 133} i

Go to Bridze Detail Paze

Zoom Map to Bridge 4+—

inspect’ech
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6. You are able to make the map even more specific to what you are looking for by using the blank box at the
top of the search. Now, we will generate a map of Fort Wayne, but it will only display the bridges that
intersect route | 69. To do so, click the drop down box for “by” and choose “Feature Intersected”. Thenin
the box to the right of it, type 69 and click on “Show Assets”. Now the map will only show those bridges
which intersect route 1 69 in Fort Wayne.

» Here is a screenshot only showing bridges in Fort Wayne which intersect | 69. Notice how the map
is zoomed in enough to see every road. This will allow inspectors to pinpoint the exact location of
a bridge. Again, you can zoom the map in even more to view every road and surrounding features.

a
Show Assets in |Fort Wayne | by [Feature Intersected v [59 | [[_Show Assets
= = N
2 Satellite 003-02-04551 CSBL
e Camyons
= |Huntertown " & Lt
(4] ® " Shores. Bridge Number: 003-02-04351 CSBL
(30)33-02-04549 B | NBI Number: 1290

Asset Type: Bridge
Feature Intersected: I-69
Facility Carried: SR 3 SBL

T Do o .
el Y S (T District Code: 02 - Fort Wayne

Golr Ciub = Location: 0 N 1-69
Ebariry i 7 Post: 178
= Longwood o Offset: 76

Name of Structure:
Latitude: 41 - 07. - 48.00
- Leongitude: 085 - 09. - 30.00

VMl
Acres.

Broockside|
Estates

Wedgew
Sawmd Place
SIS o~ [ fawoos o

o Golden

) et Indtiang] Universaty | Somerset - CETE

&0 : Purciue) | 4

£ == University-Fort
Wayne

! s
o ; 1 Vi
EIn.CE‘-.';nW/ p , @y __ & s Stalihom R Camhr‘l

4 Harris: A HAT Lae_ T —=="0ak
Meadows: Kirkwood ™ i B
Bass-Leesburg | Park 5 1 3

A

7. Overall, the GIS map is a very effective and useful tool to locate any structure you manage. The ability to
view a customized map using searching criteria is a powerful which can serve many purposes. Here is a
screenshot of what happens when you click the “Zoom to Bridge” button on the bottom right hand corner. It

focuses the map directly on the bridge to give you a clear look at the surroundings and exact location of the
bridge.

_ Feature Intersected: I-69 RAMP
'-‘lig\ Facility Carried: COLDWATER ROAD NB
*. District Code: 02 - Fort Waync
Location: 0 ADJ I-69
Post: 112
. Offset: 33
" Name of Structure:
Latitude: 41 - 08 - 18.00
Longitude: 085 - 08. - 12.00

|_ooa

E Ludwig Rd

T

Pl JEIEMPIED

Go to Bridze Detail Paze

o

Zoom WMap to Bridgs
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How to Construct a Basic Report Query:

» To begin, select the “Query” tab which is located on the Main Page. Scroll down and select “Construct
Query Report” from the available choices. The page will generate and you will have several options from
this point to begin the query. The firstis a checkbox at the top which asks “Add Criteria Field to Displayed
Columns”. The second option wants to know how to return the results, if it matches “ANY or ALL” the
following. The last option is “Click to add new criteria”. Also notice the sub tabs along the left side of the
screen. These are functions of the query and will be discussed more thoroughly in their own section. The
purpose of the report query is to allow a user the ability to quickly search for information using any
inspection or inventory field. For example, say you wanted to know all bridges in your district which have a
deck rating less than 4. You would be able to build a query and find all the bridges in just a few seconds.

» Here is a screenshot displaying the starting point of the query page.

Tuesday, September 22, 2009
Indiana Department of Transportation Messages: § new (visw)

| Bridge and Structure Inspection Management System -

Quick Select: Type asset name here
Iain GIS Cuery Reports Administration Help | Find asset
Report Query
\4
Enter Query Criteria [¥] add Criteria Field to Dicplayed Caol =

| ™ Return recults that match &1l = of the following:
Additional Filters

Click to add a new criteria
Select Display Columns

Save Query

Load Existing Query

» Enter Query Criteria: Click on the “Click to add a new criteria” link to start the process of creating a query
report. This will open up a section below it and will give you four ways to find the criteria field; forms, views,
field groups, and search for a field. This is a tree search that will allow you to drill down into each category
until you locate the exact field you want for the query. For this example, we want to find the field “Deck
Rating”. Here is a screenshot to give you an idea of how to locate the field using the drill down method
under “Field Group”. Also, the second screenshot is displaying the pop up which is used to “Search for a
Field”.

inspect’ech Page 14
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Report Query Clear Query ] ’ Run Query

Enter Query Criteria Add Criteria Field to Displayed Columns

™ Return results that match Al v of the following:
Additional Filters
Click to add a new criteria
5. Inventery Route ©n [E] n

Select Display Columns

5. Inventory Route On: (C)
Save Query 5. Inventory Route On: (D)

5. Inventory Route On: (E)
Load|Existingitiien 554. Min Latr. Cl. Right - Code

55B. Min. Latr. Cl. Right
56. Min. Latr. Cl Left

52 Cverall Deck (Rating) <

[m]

5% Overall Superstructure (Rating)
598 Qwerall Paint (Rating)

53C Tons of Steel

S&. Inv. Route First UnderfRec: (&) -
1 | 1 | »
E} Field Search \ﬁ|
Field Type: [ All Fields W |
Fields Filter: |[Deck |[[Filter ]

s g TUOL. LUELR FIUleLlUIN |JALL]
Fields: | 105C. Deck Protection [Deck (58]
108C. Deck Protection [Gen. Inv. ]
108C. Deck Protection [STRUCT. DATA]
2. Deck 63X.B Comments [Est. Rem. Life]
2. Deck 63X.B Years [Est Rem. Life
58 - Deck (Rating) [ALL]
58 - Deck (Rating) [CONDITION]
58 - Deck (Rating) [Deck (58)]
58 Overall Deck Comments [Deck (58)]
58 Rating Based On [Deck (58)] b
< | 3

Select Field

A

» Once you have selected the appropriate field you must enter in the parameters for that field. First choose <,
<=, > >= = contains, or does not contain in the first text box. The <, >, = are useful for data in numeric
format. While ‘contain’ and ‘does not contain’ are primarily used on text fields. Then enter the value
parameter. If you do not know what this may be for a particular field, you can click on the icon directly to the
right of the text box. This will generate a pop up which will describe what values can be entered into this
box. For this example, we want to query all bridges which have a deck rating less than 4. The first screen
shot is what the query should look like at this point and the second screenshot is of the pop up which is
describing what values can be used in the second textbox.
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Indiana Department of Transportation

Bridge and Structure Inspection Management System

Main GIS Query

Reports Administration Help |

Quick Select: Type asset name here

Tuesday, September 2
Messages: § new

009

Find asset
===

Report Query

Enter Query Criteria

Additional Filters

Select Display Columns

Save Query

Load Existing Query

Text Description:(2ll assets where field '58 - Deck (Rating)' = '4")

Add Criteria Field to Displayed Columns

I -

™ Return results that match Al

of the following:

= 53 g < - |4

- Dack

Look Up

Click to add a new criteria

Operator Value

Parameter

List of wvalues for: 58 - Deck (Rating)

Filter Values: F

FAILED CONDITICN (OUT OF SERVICE - BEYOND CORRECTIVE ACTION)

1 - "IMMINENT FAILURE CONDITION (BRIDGE CLOSED, PENDING CORRECTIVE ACTION)

SERIOUS CONDITION (PRIMARY STRUCTURE AFFECTED)
- POOR CONDITION (ADVANCED DETERIORATION)
FAIR COMNDITION (MINOR SECTION LOSS)

SATISFACTORY COMDITION (MINOR DETERIORATION)

GOOD CONDITION {(SOME MINOR PROBLEMS)

VERY GOOD CONDITION (NO PROBLEMS NOTED)

u m == o wm s L 8]
'

EXCELLENT CONDITION

Mot Applicable

CRITICAL CONDITION (ADVANCE LOSS TO PRIMARY STRUCTURE. MAY CLOSE BRIDGE)

11 vahes found.

4. Once the parameters are set. Click the “Run Query” button at the top right hand corner of the page. Once

this button is clicked a loading symbol will appear as the query retrieves the results.

inspect’ech
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**NOTE: You may add unlimited number of parameters to your query by following the same exact process.
This will be covered more in depth in its own section.

5. The query will generate the results at the bottom of the page where they can be analyzed. Once the query
has been run there are several things you can do to the results. You may view the assets on a map, export
the results to Excel, or export the results to CSV. Users with appropriate permissions may also update field
and “bulk edit” directly from the report. These options will also be discussed in their own section. Here is a
screenshot showing how the results will be displayed.

“*NOTE: You have the ability to save this query for future access.

Search Results: 22 results found. [ Show Assets on Map ] [ Export Results To Excel ] [ Export Results To CSV ]
Update Field District Code - to| Bulk Edit
2
Border Bridges 161175-74-040884 & 24727 | OHIO RIVER & ZNMD STREET SR 161 3
| Crawfordsville '1023 73-02004 '-01 :6360 [sr 23 CSX RR 3
| Cravfordsville  |025-08-04115E 01 13250 |1-85 5R 39 |E
Cravfordsville | 055-04-01567 |o1 | 13770 |5 ForK monTGOMERY BRANCH |SR 55 |2
:Crawfr;vrdz'.'.ille ' o1 | 20395 ._\-‘.'EST FORK FISH CREEK | SR 248 3
Crawfordsville |o1 60540 [ DEweesE BRANCH SERVICE ROAD 3 3
Fort Wayne |0z [s0040 |ROCKAWAY CREEK BARK ROAD |z 1
[Greenfield 015-80-04212 03 |4930 | MUD CREEK SR 13 3
|La Porte [oo8-26-03214 2 04 (2230 [ kankakee RIveR SR 8 IE
| La Porte [o14-66-0s5897 & [oa :3680 [B16 mowon prren SR 14 3
|La Porte |025-45-05893 A 04 11390 | KANKAKEE RIVER us 33 |E
|La Porte [055-45-08238 8 |04 | 13850 [smeLeToN DITCH |sR 55 |3
|L= Porte '_3-_2-45--:54-:3 E [oa |=1320 .:INDIANA HARBOR CANAL |sr 312 ': 3 Tii
| La Porte " [eo00-26-05018 | o4 60152 " [Travis prren HUPE ROAD 3
|La Porte |04 [s0170 | MARSH AREA PARK ROAD/CRSOOW |2
Seymour | {1X)1-p4-05981 A 03 |517 [RamsEY creec SR 1% 3
| Sevmour [r1x)1-24-08625 8 05 (518 [wHITEWATER RIVER |5k 1x T 5

m
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How to Construct a Multiple Criteria Report Query:

1. Begin the same way as a basic report query and enter your first parameter. After that, click on the “Add new
criteria” button to add a new criterion.

2. Use the same method as described in the previous section to enter the parameters. Do this however many
times necessary to add all the criteria to the query. It is important to make a distinction between if the query
must meet “ALL” or just “ANY” of the criteria. This is done through the drop down box located above the
“Add new criteria button”.

3. For this example, we want to locate all bridges that contain a deck rating less than 4, a wearing surface rating
less than or equal to 5, and a deck underside rating of greater than 6. Here is an example of what the criteria
screen should look like. Notice above the criteria there is a “Text Description” section, this writes out what

the query is looking for so you can use this if you encounter any unexpected problems to decipher the criteria
better.

Tuesday, September 22, 2009
Indiana Department of Transportation Messages: § new {view )

Bridge and Structure Inspection Management System

Quick Select: Type asset name here

Main Gl3 C!}.ef,/ Repors Administration Help | Find asset
——
Report Query
Text Description:(All assets where field '58 - Deck (Rating)' < '4' AND All assets where field '58.01 Wearing Surface Rating' <= '5' AND All assets where field '58.02 Deck
Underside Rating' < '6')
Enter Query Criteria Add Criteria Field to Displayed Columns
W Return results that match Al of the fallowing:

Additional Filters

Select Display Columns

Save Query

Click to add a new criteria

Load Existing Query

4. The results page is also generated at the bottom of the screen and will give you the same options as a basic
query report. You will see all bridges which meet “ALL” criteria.

» Note: Inserting another group of criteria is the equivalent to adding parenthesis around a criterion.
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How to Delete a Criterion from a Query:

1. If you have added a specific criterion to a query and do not need it any longer you can simply delete that

criterion without having to start a new query.
2. Click on the blue arrow next to the criteria and choose the “Delete” option.

» Screenshot of how to delete a specific criterion.

Indiana Department of Transportation
Bridge and Structure Inspection Management System

Main GIS CQuery Reports Administration Help |

Friday, January
Messages: 4 new |

Quick Select: | VP2 2556t name here

Find asset
s

Report Query

Text Description:{&]l assets where field '(607.2) Sufficiency Rating Date (Comments)'

Enter Query Criteria Add Criteria Field to Displayed Columns

™ Return results that match Al + of the following:

Additional Filters

[ Clear Query ” Run Query

Select Display Columns Insert criteria after this criteria 12
Delete

Save Query

Load Existing Query

inspect’ech
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Adding Additional Filters to the Report Query:

1. The query report not only allows you to enter specific criteria, but it also allows you to add filters to the report.

2. To add afilter to the report query, scroll down the left hand side of the page and click on the “Additional
Filters” tab. This will open up another screen and will display all the filters you can place on the query report.

3. There are three filters which can be applied to this query. The first filter is whether to return the assets with
their central database values (the most recent values) or their historical report values. Note: The default
setting for this one is central database values. The second filter is the ability to filter the query by parent
asset. The filter contains a tree search of all the district/counties in the state of Indiana; check the box next to
the parent assets you want the filter to use. The third filter is how many records displayed on each result
page, the default setting is 200.

» Here is a screenshot displaying the “Additional Filters” page.

Friday, January 15, 2010
Indiana Department of Transportation Messages: 4 new [ view |

Bridge and Structure Inspection Management System

Quick Select: Type asset name here

Main Glg Query Reports Administration Help | Find asset
com—
Report Query [ Clear Query ] [ Run Query
Enter Query Criteria Values Returned:
Additional Filters @ Return assets and their central database values

() Return assets with historical report values
Select Display Columns

Save Query Filter by parent asset:
= [ state of Indiana =
D Border Bridges IE
!:‘ County Bridges —
[ crawfordsville
] Fort wayne =

Load Existing Query

Records displaved on each result page
Records Displayed: 200
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Select Display Columns for the Query Report:

1. Another feature of the Query Report is the ability to choose the fields which are displayed as columns in the
report.

» Note: Those fields used as part of the query are automatically added to the display list.

2. To edit or add fields which you want included in your query report, begin by clicking on the “Select Display
Columns” tab on the left side of the page. This will generate a new page with all the fields that can be added
to the report in a drill down search under the section called “Available Report Fields”.

3. Locate the fields you want included in the report by clicking on the check box to the left of the field. This will
place a checkmark in the box and will allow you to continue navigating to other fields. This will also allow you
to add all the new fields at the same time.

4. Once you have selected all the fields you want in the report click on the small black arrow in between the two
sections. This will transfer over the fields you have selected and will add those fields to the displayed column
in the report generated.

5. On the right side of the page there is a section called, “Displayed Columns”. These are the fields which are
predefined to appear in the report. Notice how you can rearrange these fields by clicking the “Up”/"Down”
button. For some fields you can change the display of the field to either “Show Value” or “Show Comment”
Also, you can click the “Delete” button to remove that field from the report.

» This is a screenshot of the “Select Display Columns” tab. For this example, we also want the deck
underside rating displayed in the report and we want the value displayed.

Report Query
Text Description:(&ll assets where field '38 - Declk (Rating)' = '4")
Enter Query Criteria Available Report Fields Displaved Columns
dditional Fiters [ -208 wearing Surface Spal Comments . | [ ] ped | oeplay | |
[] 108&. Type of Wearing Surface = Down |NBI Number Delete
Select Display Columns F =
g 108C. Deck Protection U |Down | District Code Show Value - |Delste
58 - Deck (Rating)
Sav y = =} cility i
ave Query [7] 52 Overall Deck Comments Up |Down |Facility Carried Delsts
- ; Up |Down |Feature Intersected Celete
Load Existing OIED |:| 58 Rating Based On
[F] 58.01 Gaverning » Up |Down |58 - Deck (Rating) | Show Value ~ |Delete
[F] 58.01 Wearing Surface Comment
58.02 Deck .
- : : Up : ? / Celet:
[F] 58.01 Wearing Surface Rating = Underside Rating Show Value ] ===
[F] 58.02 Deck Underside Comments
[¥] 58.02 Deck Underside Rating
[F] 58.02 Governing
R S S, =
] 1 | [

6. Remember you can change the ordering of the fields to display the report exactly how you want it to look. For
this example, we want to see the deck rating and deck underside rating in the last two columns.
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How to Save a Query:

1. Many times a query generated will need to be used again in the future. For that purpose you are able to save
a query to eliminate the hassle of setting it up over and over.

2. To do this you should have the query established first. All parameters must be defined, filters added, and the
display columns must also be selected exactly how you want them. Then click on the “Save Query” tab along
the left side of the page. This will open up a new page where you will save the query.

» Here is a screenshot of what the page should look like.

Tuesday, September 22, 20
Indiana Department of Transportation Messages: & nz

Bridge and Structure Inspection Management System

Quick Select: | |VP2 3558t name here
Main GlS Query Reports Administration Help ‘

Find asset
sS——
Report Query
Text Description:{All assets where field 'S8 - Deck (Rat\ng)' < '4)
Enter Query Criteria Save Query
Additional Filters Query Title:
Category: |

SelectbisplpERImD, Biennial Inspections -

BobsCOueries

S
General Data Query

InspectTech

Inspection Dates

Jaffar_Manoj

Khall's Queries

Quarterty INDOT Status Reports

Status of Scour Critical Bridges for FHWA

Status of all INDOT Bridges for SAM's

Test -

Load Existing Query

3. In order for the query to be saved, you must give it a title. Furthermore, you have the option of selecting a
category from the drop down which the query most closely falls under, but this is not mandatory for saving
purposes.

4. Click the “Save as New Query” button.
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How to Load an Existing Query:

1. As mentioned before, the save query function is a useful tool when you have queries that may need to be
used again. This is the process of how to load those saved queries in order to run them.

2. Begin by clicking on the “Load Existing Query” tab on the left hand side of the page. At first you will be able
to view every query that was saved and has been made public, because the default tabs will be “All Users”
and “All Categories”. However, you will be able to filter the queries by selecting ether a user or a specific
category. For example, if you wanted to find a query you saved, you could change the user to yourself and
then it will display only the queries which you have saved.

» Here is an example of what the page should look like when the user is changed to InspectTech. Now
only the saved queries saved when InspectTech was logged in are available to view. You can either
“run”, “edit” or “delete” any one of these queries.

Tuesday. September 22, 2009
Indiana Department of Transportation Messages: 8§ new { view |

Bridge and Structure Inspection Management System o

Quick Select: | [VPe @5sel name here

Iain Gls Query Reporis Administration Help | Find asset
Report Query Run Query
Enter Query Criteria Load a Saved Query
Additional Filters User: Administrator, InspectTech +
Query Category: All Categories -
Select Display Columns
[ weme | [o— = 2
Save Query Bridges for 2009 |Bun |Edit | delste ‘
Data for SD Bridges 1-30-2009 Bill Dittrich Bun |Edit |delete ||E
Load Existing Query - N — x
| Data on Structurally Deficient Bridges 1-30-2008 Bill Dittrich Run |Edit |delete
DeckSubSuperSuff Run |Edit |delete |
DeckSubSuperSuff Run |Edit |delete
FC - UW - 5D Updated to 08-04-09 Quartery INDOT Status Reports | Run |Edit | delete
Gerald - State Status Report Run |Edit |delete
Gerald - State Status for Brad Part 1 |Run |Edit | delsts
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How to Show Queried Assets on a Map:

1. After the query returns the results there are several options for viewing the output. One of the options is
viewing the returned bridges on a map.

2. To do this start by scrolling to the bottom of the page where the query results are located. Find the option
called “Show Assets on a Map” and click on it, this will open a new internet tab and will take you to the
Google Maps feature.

3. From here you can zoom in and out of the map to view where all the returned assets are located.

» Here is an example of what the queried assets shown on a map should look like. Note: This is the
same exact feature as the GIS, but the assets are only those which were returned by the query.
Note: Only those bridges with coordinates will be shown on the map.

of Tiap ] Seeiiie | rioid ], P000-85-07057
| Cnarlo‘t?/ﬁ’/ —afc '_@*:::S:I;Lﬂm@ﬂ_:%i
Kalamazao Jac|;|(snn__ Livonia "¢ Bridge Number: P000-85-07057
e ——y '_An'n‘ﬁl;;b%'-r’%fﬁ NBI Number: 60040
| Asset Type: Bridge

Feature Intersected: ROCKAWAY CREEK
Facility Carried: PARK ROAD

District Code: 02 - Fort Wawne

Location: 0 SATAMONIE RESERVOIR

L]

Oittzwa Findla ] .

.Jn‘-’.\- o=t Post:
V4

tendallviles w il

Defiance
53 I
Fostoria

Auburn

Fortf\ag'a_yne

; Warsawo
®—
gt &

I‘*'a\éf"'*lﬂ:'.e onoit _ Offset:
Loggsportas e S [ L!%: wors  Name of Structure:
kol © Wl N °  Latitude: 40 - 46. - 42.00
@ I ,'l.' \\Qt'ff:'“ Longitude: 085 - 39.-42.00
. Al Jll! @ Muncie . ) I|'F" Cu
“Champaign By TS, F
aﬁ\eﬁ;';,w :f ] Crawfordsville _'?Ergl.lﬂ_i;_ __;r;ﬂ'ﬂgﬁelgéj - ol

>

Parg | Greencash \anapo\ls
o | Erazil __;[’_Igamﬁe\d wiood
Lo S A®)  Martinsvile \\
et o nklin
1 |Terre H 1] Ny

Bloomington ColLMPUs =
Aot

\ b
! Bedford |
o

\]

Vunc}nn%

( G 1

T washington i

, Hoosier I
Nabanal Forest
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How to Export Query Results to Excel:

1. Another option after the query generates the results is exporting the report into an excel file. This is very
useful because you are able to manipulate the data any way you like and make the report look according to
your preference.

2. Begin by scrolling down to the bottom of the page where the query results can be found. Find the option
called, “Export Results to Excel” and click on it. This will automatically generate an excel file with all the
assets pulled from the query.

3. From here, you can save the excel file and arrange/format the data any way you want.

» Here is a screenshot of where you can find the “Export Results to Excel” button.

Update Field
Cravfordsville
Crawfordsville
Fort Wayne
Greenfield
La Porte
La Porte
La Porte

|La Porte
La Porte
La Porte
La Porte
Seymour
Seymour
Seymour
Seymour

| Seymour
Toll

Toll

Search Results: 22 results found. [

Show Assets on Map

I

Export Results To Excel

I

Export Results To CSV

District Code

|z48-60-07385

019-80-04212

008-46-03214 A

014-66-05857 A

|255-45-06258 B
|212-45-05403 B

P000-45-09018

190-45

190-45-009-1 WBL

- |to

01 30235
01 60540
0z | 60040
0z 4330
04 2230
04 3820
04 11330
_'04 13850
04 31320
04 50152
04 |s0170
05 | 517
05 s18
05 50

0s 18750
0s 60500
07 4g480
07 46430

WEST FORK F[SH CREEK
DEWEESE BRARNCH
ROCKAWAY CREEK
MUD éREEK
KANKAKEE RINER

BIG MONON OITCH

KANKAKEE RIVER
SINGLETON DITCH
INDIAMNA HARBOR CAMNAL
TRAVIS DITCH

MARSH AREA

RAMSEY CREEK
WHITEWATER RIVER
T

CSX RR B 2 STREETS
MINEVAH CREEK

SR 53, 2 5TS & EJ&E RR

SR 53, 2 5TS B EJRE RR

SR 2485
SERVICE ROAD
PARK ROAD
SR 19

SR 8

SR 14

us 35

|SR 55

SR 312

HUPP ROAD
PARK ROAD/CRS00W

SR 1X

SR 1X

SR 1

us 50

STONE ARCH ROAD
I-90 EBL

I-90 WBL

Wiw W w wle|[w(wm o w o w wu wu b wuloe|o

m
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How to Export Results to CSV:

1. The third option is exporting the query results to CSV. This is a common format supported by many
applications.

2. Inorder to export the results to a Comma Separated Value file, scroll to the bottom of the page where the

returned results are located, and click on the button labeled “Export Results to CSV”.

m

Search Results: 22 results found. [ Show Assets on Map ] [ Export Results To Excel ] [ Export Results To CSV I
Update Field Distict Code 1o 1
Cravfardsville 246-60-07585 01 20255 WEST FORK FISH CREEK SR 246 3
Cravfardsville P000-57-07636 01 60540 DEWEESE ERANCH SERVICE RqJaD 3
Fort Wayne P000-85-07057 0z 60040 ROCKAWAY CREEK PARK ROAD| 3
Greenfield 019-80-04212 03 4530 MUD CREEK SR 19 3
La Porte 008-456-03214 A 04 2230 KANKAKEE RIVER SR 8 3
La Porte 014-66-05897 A 04 3680 EIG MONON DITCH SR 14 3
La Porte 035-45-05895 A 04 11390 KANKAKEE RIVER uUs 35 3
La Porte 055-45-06258 B 04 19850 SINGLETON DITCH SR 55 3
La Porte 312-45-05402 B 04 31320 INDIANA HARBOR CANAL SR 312 3
La Porte P000-46-09018 04 60152 TRAVIS DITCH HUPP ROAD 3
La Porte 7 04 60170 MARSH AREA PARK ROAD/CRS00W 2
Seymour (1X)1-24-05981 A 05 517 RAMSEY CREEK SR 1X 3
Seymour {1X)1-24-06625 B 05 516 WHITEWATER RIVER SR 1X 1
Seymour 001-15-04683 A 05 50 1-74 SR 1 3
Seymour 050-15-02163 A 05 18760 CSX RR & 2 STREETS us 50 3
Seymour P000-41-07420 05 60500 NINEVAH CREEK STONE ARCH ROAD 3
Toll 150-45-005-1 EEL 07 464280 SR 53, 2 5TS & EJAE RR 1-50 EBL 3
Toll 190-45-008-1 WBL 07 46450 SR 53, 2 5TS & EJLE RR 1-50 WEL 3
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How to Run a System Report:

1. Torun a system report start by clicking on the “Reports” tab along the main tab bar. Once you click on this
tab there will be a few options in the drop down, click on “System Reports”.

2. Anew page will upload and at the title of the page will say, “Summary Reports”. All summary reports are
below in a table along with their description.

3. Find the report that you want to run from the list and click on the “run report” text located to the right. Note:
You can search for summary reports using the “Parent Asset”.

» Here is a screenshot of the “System Reports” page. For this example, we are looking for a
summary report for Adams County, Indiana.

Friday, January 15, 2010
Indiana Department of Transportation Messages: 4 new ( view )

Bridge and Structure Inspection Management System

Quick Select: Type asset name here

Find asset
—

Main GIS Query Reports Administration Help |

Summary Reports

Parent Asset: Adams =-State of Indiana

Output Tvpe: PDF - --Border Bridges

Repors [T T Run Report
Deficiency Query Shows all currently unres
Next 2 Months Shows all bridges due in
Past Due Shows all bridges past th
Special Inspections {w' FC) | Shows all bridges that re 3

Special Inspactions Shows all bridges that require need spedial inspections | run resort

Underwater Shows zll bridges that require underwater inspection run report

Fracture Critical Shows a2 list of all fracture critical bridges run repert

High Priority Deficiencies | Shows =l high pricrity, incompletad daficiencies run raport
Eridge Log Shows the log of Il bridges run report

Conditions of Use © InspectTech 2009

4. Notice that there are two options for the summary reports, the first narrows the results and the other one
puts them in the most suitable format. The “Parent Asset” will limit the results of the summary report to only
the parent asset chosen. For example, if you wanted to run a summary report for all bridges which have
past due inspections within your district/area, you would choose your district/area from the list and the report
will only return assets with past due inspections within that region. If you wanted all assets within the
state/county then you wouldn’t choose a parent.

5. The “Output Type” can be given in one of three choices. The standard is a PDF file. The other two options
are HTML or a spreadsheet.

6. Once the options are selected click the “run report” link next to the desired report.
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How to Use the Field Organizer:

1. Field Groups are a useful way to organize similar or commonly used fields that may be located on different
forms in a single, easy to find area.

2. When conducting a query, there are a few different ways to find the field/fields you need. One of those
ways is by the “Field Group”. The “Field Organizer” is the tool used to create and organize those fields into
groupings.

3. To get to the “Field Organizer” start by going to the “Administration” tab on the main bar tab. Scroll down
and click on “Field Organizer”.

4. From here you will notice several sections; “Choose a Field Group”, “Group Details”, “Fields that are part of
this “Field Group”, and “Fields NOT part of this Field Group”. These sections are used to manage the “Field
Groups” which appear in the queries.

5. The first section is “Choose a Field Group”. This is a listing of all the field groups which currently exist in the
system. You are able to add a new field group by clicking on the “Add Field Group” button at the bottom of
the section. This section also allows you to select the field group, which uploads the appropriate data into
the other 3 sections, so the manager can view the details about the group or make the necessary changes.

» Here is a screenshot of what the “Choose a Field Group” section looks like: For this example, the
field group of “Deck” has been chosen. In the other 3 sections on the page, the data for the group
“Deck” will appear.
Choose a Field Group: Group Details:
||  crowmame | ff""“P Deck (58)
Select Actions Taken (506) Name:
Soeo B (525 Access:  ® This field group can be seen by all
Select Appraisal users
=g S & P (B0 O This field group can be seen only by
Select Coll. Damage (503) me
Select Culbv./underfill {(52)
Select Deck (58)
Select Est. Rem. Life
Select Found. (113B)
Select General Inventory
Select H.I.P. (302)
Select In-Depth (504)
Select Load Rating (2)
Select O.V. (501)
Select Paint (59B)
Select Rdwy Mgmt. (600)
Select SIaa All
Select Safety Impr
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The next section is directly to the right of the first section. It is the “’Group Details” section. This section
displays the “Group Name” and gives the manager the option to assign the “Access Level” of the field group
to either be seen by all users or to be private and only seen by the creator. Note: You must click either
“Save” or “Delete” for the change to work.

The third section is called “Fields that are Part of this Field Group”. This section will display the “Field
Name” (left side) as well as the “Field Description” (right side) of all the fields that are part of that particular
group you chose in the first section. The purpose of this section is to have the ability to view all the fields
that are found in this group as well as have the ability to remove fields that you no longer want as part of

that group.

8. Notice in the screenshot below that there is a filter option that allows the manager to directly locate a field
they wish to remove. Simply type in the field number and click the “Filter” button to go directly to that field.
The filter option is most useful for groups with large numbers of fields.

9. Locate the field/fields you want to remove from the ‘Field Group” and click on the check box to the left of the
“Field Name”. After all the fields you want removed are selected, click on the “Remove Selected Fields”
button at the bottom of the section.

» Here is a screenshot of the last 2 sections of the “Field Organizer”. Notice at the bottom of these
two sections there are numbers that run 1-10. These are more pages because each section can
only display a limited number of fields on a single page.

Fields that are part of this Field Group:
Filter Fields: | | [Filter ]
T T B T
I:‘ 58.01 Wearing Surface (Rating) 38.01 Wearing Surface (Rating)
I:l 58.01 Wearing Surface (Comment) |58.01 Wearing Surface {(Comment]
I:‘ 58.02 Deck Underside (Rating) 58.02 Deck Underside (Rating)
I:l 58.02 Deck Underside {Comments) |58.02 Deck Underside (Comments)
[ |s&.03 curbs (Rating) 58.03 Curbs (Rating)
|:| 582.02 Curbs (Comments) 58.02 Curbs (Comments)
I:‘ 58.04 Copings (Rating) 58.04 Copings (Rating)
|:| 52.04 Coping (Comments) 58.04 Coping (Comments)
I:‘ 58.05 Median (Rating) 58.05 Median (Rating)
|:| 58.05 Median (Comment) 58.05 Median (Comment)
Remove Selected Fields

Fields NOT part of this Field Group:

Filter Fields: | | [Filter
BTN p—
I:‘ Pier Type - Type Fier Type - Type
I:l Fier Type - Entire/Predominate Fier Type - Entire/Predominate
I:‘ Scour Protection Scour Protection
I:l Bearing Type - 1st bearing Bearing Type - 1st bearing
I:‘ Bearing Type - 2nd bearing Bearing Type - 2nd bearing
|:| Eearing Type - 3rd bearing Bearing Type - 3rd bearing
[ |structural Steel Grade Structural Steel Grade
[0 |peck Deck
I:‘ Deck Structure Type Deck Structure Type
|:| Stay-in-place Forms Stay-in-place Forms

[ Select All ][ Deselect Al ||

Add Selected Fields
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10. The last section of the “Field Organizer” is the “Fields NOT Part of this Field Group”. This section displays
all the existing fields that are not part of the “Field Group”. The purpose of this section is to give managers
the ability to add certain fields to the group. These fields are displayed on numerous pages and the
manager is able to use the filter option to quickly find the appropriate field/fields to add to the group. As you
can see from the screenshot, there is the option to “Select All" or “Deselect All” fields. When you have
selected all the fields you want add, click on the “Add Selected Fields” button.
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How to Run an Audit Report:

1. Start by going to the “Administration” tab on the main bar. Scroll down and click on “Audit Report”. The
“Audit Report” page will upload and you will have two types of audits reports to choose from. The first audit
report is “Asset and Report Changes” and the second type of report is “User Access”.

» This is a screenshot of what the “Audit Report” page looks like and how you choose the type of
report you want to run. Go to the “Report Type” drop down and select between the two options.
Note: The first screenshot is the setup of the page for an “Asset and Report Changes” audit report;
however, the “User Access” report has a different setup which is located in the second screenshot.

Quick Select: Type asset name here

Main GIS Query Reports Administration Help | Find asset

Audit Report
Report Type: | Asset and Report Changes v /

Changed Date: Asset and Report Changes

User Access
To: iz |

Inspector Name: v

Asset Name Contains:

Changed Object Contains:

Report Date: | prom: iz ]
To: iz
Quick Select: Type asset name here
Iain GIS Query Reports Administration Help Find assat
Audit Report

Report Type: User Access v
Changed Date: | ppom. i
To: iz |

Inspector Name: v
Run Report

2. The “Asset and Report Changes” generates a report that tracks all changes, between defined dates, on any
asset and its reports. A manager can additionally run an audit report specifically by inspector to see what
they have changed on a report and when the change was made. If any field is left blank then it is not used
to limit results. The user can also limit the report to certain assets and/or based on only certain
objects/fields being changed. The user can also run a report which does not specify an inspector, asset, or
specific field, but looks at all changes made over a certain time period.

» Here is an example of an audit report that was generated to show all changes made on every
asset within the week of October 13t — October 20 2009. Note: This is only one page of the
entire report. The report shows the inspector's name, the location of the change, the type of
change, the object that was changed, the exact date, the old value, the new value, its parent asset,
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the bridge number, the NBI number, the date the report was created, and the date of the
inspection.

Change Change . Parent
ype Changed Object Old Value New Value
Changed Object Old Value New Value =
i Inspection repart .
;“I'ﬁk‘e“ online | REROTEFOMM | form (Rpt. True False Greenfield 522779 19350 | 03/10/2008 | 03/10/2009
Sections) included

Mickler, Value Inspection Info 10/20/2009 |Bt #1is i 052-70-

Jim online Changed i 3.08:17 PM | northwest. Bent # 1is Northwest. Greenfield 07417 19360 03/10/2009 | 03/10/2009
Skinner, Section Add Excluded Rep. | 10/20/2009 . 421-46- = Y o/
Wayne online Added Sec. 3:03:43 PM sg_id: 1 La Porte 02453 A 32460 10/16/2009 | 10/19/2009
Skinner, Value 60.28 Debris on 10/20/2009 421-46-

Wayne online Changed Bridge (Rating) 3:02:55 PM 7 6 La Porte 02463 A 32460 10/16/2009 | 10/19/2009
skinner, Value . 10/20/2009 (277 1o/ 421-45- c 6/ 1q/
Wayne online Changed Report Date: 3:01:05 PM 3/27/2009 10/19/2009 La Porte 02463 A 32460 10/16/2009 | 10/19/2009
Skinner, Value . 10/20/2009 421-46-

Wayne online Changed Report Date: 3:00:51 PM 3/27/2007 03/27/2009 La Porte 02463 A 32460 10/16/2009 | 10/19/2009
Mickler, Value Inspection report | 10/20/2009 052-70- 10/ Y

Jim online Changed status change 3:00:37 PM 5 5 Greenfield 00529 19340 03/10/2009 | 03/10/2009
Mickler, Value 10/20/2009 052-70-

T G online Changed Status 3:00:35 PM 4 5 Greenfield 00529 19340 03/10/2009 03/10/2009

: Inspection f
Mickler, Inspection report | 10/20/2009 052-70- 10/ Y
Tim onling l_ieporf: approved 3:00:30 PM 3 4 Greenfield 00528 19340 03/10/2009 |03/10/2009
Approved
Mickler, Value 10/20/2009 052-70-
Jim online Changed Status 3.00:23 PM 3 4 Greenfield 00529 19340 03/10/2009 | 03/10/2009
extend
Skinner, Value Description of 10/20/2009 | abutment A 421-4a&- = Iy 1a/
Wayne online Changed Defidency: 3:00:10 PM | drains down SLOPEWALL VOIDING La Porte 02463 A 32460 10/16/2009 | 10/19/2009
slopewalls
Skinner, Value . 10/20/2009 421-46-
Wayne online Changed Report Number: 3:50:54 PM 1702 La Porte 05483 A 32460 10/16/2002 | 10/19/2009

3. The “User Access” audit report generates a report that shows user‘s name, any login or logoff actions, and
the exact time of their login. This report can be run to report for a single inspector/individual or it can be run
to report on all activity done between a certain dates. Here is an example of a report generated to see all
activity between October 19t and October 20t 2009. Note: This is only one page of the report and the rest
of the data can be viewed using the numbers at the bottom to navigate between pages.

Report Type: | User Access
Changed Date:

From: |10/19/2009

To:

10/20/2009

Inspector Name:

Skinner, online 10/20/2009 3:22:32 PM
Ewverman, Chris onling 10/20/2009 3:18:38 PM
Martin, Jerry online 10/20/2009 3:18:02 PM
Administrator, InspectTech online 10/20/2009 3:00:57 PM
Skinner, Wayne online 10/20/2009 2:46:58 PM
Public, Central Office onling 10/20/2009 1:59:35 PM
Skinner, Wayne onling 10/20/2009 1:41:29 PM
Fieberg, Rich online 10/20/2009 1:41:25 PM
Administrator, InspectTech online 10/20/2009 1:12:28 PM
Administrator, InspectTech onling 10/20/2009 1:02:39 PM
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Bridge Detail Fields Administration:

1. The “Bridge Detail Fields” are the fields found on the bridge detail page when you select and click on a
specific bridge. For example, when you select a bridge from the “Most Recent Bridge Accessed” list, it
takes you to that bridge’s detail page. The fields found here are controlled by the “Bridge Detail Fields
Administration”. For example: The textbox in the screenshot below contains 9 fields that are displayed
every time a bridge is selected. These fields are managed in the “Bridge Detail Fields Administration”
section and can be managed to display any fields the manager wants. The fields are also displayed in other
key places such as on the GIS screen-when you move your mouse over a bridge.

IMain GIS Query Reports Administration Help ‘

Find asset

Sevmour: 050-15-02169 A

Bridge Number: 050-15-02169 A
NBI Number: 18760

Asset Type: Bridge

(6A) Features Intersected ( ALL under):: CSX RR & 2 STREETS
(7) Facility Carried (On):: US 50
(2) District Code:: 05 - Seymour
Location: 1.05 W SR 56 & SR 350
606.1A Mile Post — Mile: 159
606.1B Mile Post — Offset: 39
Name of Structure:

Latitude: 39 - 03. - 12.00
Longitude: 084 - 55. - 18.00

Click here to see the location of the structure.
Click here to change the central database values.
Click here to view audit history for this asset.

Click here to view the central database values report for this asset.

2. To get to the “Bridge Detail Fields Administration” page select the “Administration” tab. Once the page is
opened you will have to choose the asset type. Each asset type has specific detail fields which will
generate when that asset type is selected. To start, choose the asset type from the drop down box. Here is
a screenshot showing what the page looks like when you select “bridge” for the asset type.

» Notice: All the current detalil fields that are assigned to the asset type bridge are shown towards
the top of the page, directly under the asset type drop down box. To the left of these fields,
highlighted in blue, are “view/edit” and “delete” options. This is where a manager can remove or
edit a detail field from the list. Also, there is an “add new” option right above the displayed fields. If
a manager would like to add an additional detail field, they can do so by clicking on this text.

Notice the “Available Report Fields” section towards the bottom of the page. These are all the
fields that are not currently assigned to the detail page.
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add new

Bridge Detail Fields Administration

Asset Type: !_Bridqe H

view/edit delete |(6A) Features Intersected ( ALL under):
view/edit delete |(7) Facility Carried (On):

view/edit delete |(2) District Code:

view/edit delete |Location

view/edit delete |606.1A Mile Post -- Mile

view/edit |delete |606.1B Mile Post -- Offset

view/edit delete |Name of Structure

view/edit |delete |Latitude

view/edit delete |Longitude

Available Report Fields

Field Groups: | Actions Taken (506)

Fields Filter: [Type a field name and click Filter
Fields: |HiHE e
506.01 Plan
506.02

Displayed Fields:

“»

3. For this example, suppose a user wanted to add a deck rating field to the bridge detail fields list. To do this,

he/she would go to the “Available Report Fields” section and begin by choosing a “Field Group”.

Then all

the fields currently not a “Detail Field” will appear in the “Fields” box. Now, the user will be able to perform a

filter to find the field/fields by typing in its name and clicking the filter button. After this, only the fields that
meet the criteria will appear.

4. Next, the user will select the field, which highlights it blue, and click on the black arrow to transfer that field
to the “Displayed Fields” section to the right. Here is a screenshot showing this process. Once the
field/fields you want are transferred to the “Displayed Fields” section, then click “Save”. Now the new
fieldffields will appear as a bridge detail field whenever you click on any bridge within the system.

Available Report Fields
Field Groups: Deck (53} - Displayed Fields:
. . - +*
Fields Filter: 58 Filt
ields Filter: & *
LITGEH 58 Overall Deck (Rating -
58 Overall Deck Comments [=1 L}
53 Rating Based On
58.01 Wearing Surface (Commeant)
58.01 Wearing Surface (Governing)
58.01 Wearing Surface (Rating)
58.02 Deck Underside {Comments)
58.02 Deck Underside (Govemning)
58.02 Deck Underside (Rating)
558.03 Curbs (Comments) <z
This is the black arrow that
transfers the selected field to
the “Displayed Fields” section.
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How to Edit an Existing Asset:

1. Another administrative task that a user can perform is the ability to edit assets within the system. A manager
can log into the software and edit the asset itself, such as the assets name, code, type of structure, its type of
report required, and the status of the structure.

2. If you need to edit an asset, start by clicking on the “Manage Bridges” under the Administrative tab. Next,
choose the asset you wish to edit from the tree filter and click on it so the bridge’s information will appear to
the right side of the screen.

» Here is a screenshot of what the page should look at this point in the process.

Friday. October 23, 2009
Indiana Department of Transportation Messages: 14 new { view )

Bridge and Structure Inspection Management System

Quick Select: VP asset name hers

Find asset
=]

Main GIS Query Reports Administration Help |

Manage Assets and User Assignment

=-State of Indiana
- [Create New Asset]

Edit Asset: (19)033-20-02231

[m] »

-Border Bridges Asset Information
#-Crawfordsville Bridge Number: {19)033-20-02231
E-Fort Wayne NBI Number: 11000
[ Create New Asset]
-(13)15-85-06754 assetilders
-(13)21-27-01844 A Asset Type: Bridge A
-(13)21-27-02014 C Default Report Type: INDOT FULL -
-(15)21-27-01954 A \eser S
| Asset Status: v
-(15)21-27-01955 A
-(18)21-27-01633 A [T This asset is used for summary reporting
(18)21-27-01634 A [T This asset can contain other assets
(19)033-20-02231
(19)033-20-02231 J [ Save and Create More ] [ Delete ]
(19910-43-03201 A

3. Now enter the information that you need to edit on the asset and click “Save” or “Save and Create More” if
you need to edit more assets.

> Important Note: Some information, such as Bridge Number or Name may additionally be
saved on an inspection form, thus requiring the data to be changed on the form as well.
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How to Create a New Asset:

1. Bridgelnspect™ Manager has the ability to create a new asset.

2. To create new assets go to the “Administrative” tab and select “Manage Bridges” from the drop down box.
This will open up a page called “Manage Assets and User Assignment”. From there choose the

district/county where the asset is located.

3. Next click on the [Create New Asset] which is under the selected district/county. This will open an area on
the right side of the page where you will enter the data and create the asset.

» This is an example of how to create a new asset and what your screen should look like.
Note: Make sure you create the asset in the correct district/county.

Iain GIS Query Reports Administration

Help |

Indiana Department of Transportation
Bridge and Structure Inspection Management System

Friday. October 23, 2009
Messages: 14 nsw )

Quick Selecr: vpe asset name here

Manage Assets and User Assignment

Find asset
==

=-State of Indiana
~[Create New Asset]
-Border Bridges
Crawfordsville
-Fort Wayne
=-Greenfield
--[Create New Asset]
--(1)44-21-00086 B
(1213227-89-06378 A
-(28)57-18-00742 B
-(28)67-18-08370
-(35)21-89-01367 A
-(35)28-18-00928 A
(35)3-18-02395 BNBL
--(35)3-18-02395 BSBL
-(35)3-18-02396 ANBL

mo

P W]

m

Create new asset for: Greenfield

Asset Information

Asset Status:

Bridge Number:

NBI Number:

Asset Order:

Asset Type:

Default Report Type:

Bridge
INDOT FULL

[T] This asset is used for summary reporting

[] This asset can contain other assets

ED|

Save and Create IMore

4. Now go through and fill out the necessary information, starting with “Asset Name” and don't forget the
checkboxes at the bottom which may apply to some assets. In general, individual bridges should not have
these checked, but these should possibly be used for new subgroups of bridges. Click the “Save” button
when you are finished or click the “Save and Create More” button if you still have more assets to create.
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How to View and Apply User Permissions:

1. Bridgelnspect™ Manager 5.0 enables a management feature which allows a qualified user to set permissions
for other individuals. Unlike assigning permissions by role, this limits the authority to only the person, not the
entire group.

2. Start by selecting the “Manage Bridges” under the “Administrative” tab. Find the asset that you want to
assign the permissions too and a click on it. Scroll down and find the section on the right called “View and
Apply User Permissions”. This is what this section should look like.

View and Apply User Permissions

User: Administrator. InspectTech - [C] Apply permissions to child assets

Asset access level: Full Control -
This user can create child assets for this asset.
This user can change security for this asset
This user can review reports for this asset
Report access level: Full Control -
This user can create inspection reports for this asset

This asset is part of the user's working set of assets.

I Save User Permissions ‘

3. In the drop down box labeled “User”, select the person you want to set the permissions for by selecting the
individual's name. As you can see from the screenshot, you can also control the type of access level they
have on the asset and on the report. Use the drop down boxes to find the correct access level (full control,
read only or hidden) and also the checkboxes to define what the user can and can't do.

4. Click “Save User Permissions” to finish.

» Note: Permissions can be set at the individual bridge level or for an entire group of bridges. By
clicking on a parent asset, such as a county or district, and checking the “Apply Permissions to all
Child Assets” checkbox, any changes made will also be done to all assets that fall beneath the
parent.
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How to Apply Permissions by Role:
1. Giving permissions to an entire group of users can be done easily.

2. Begin the same way as applying permissions by user, except find the section called “Apply Permission to
Role” instead. This section is just below the “View and Apply User Permissions” section. This is what your
screen should look like:

Apply Permissions to Role

This section is used to applv permissions to all users of the selected role. It does not display
security currently applied to the role.

Users of INDOT Central Office + for role: Consultant - Inspector -

Asset access level: Full Control -
[[|Users in the role can create child assets for this asset.
[[1Users in the role can change security for this asset
[[1Users in the role can review reports for this asset
Report access level: Full Control -

[[]Users in the role can create inspection reports for this
asset

[T This asset is part of the role's working set of assets.

’ Save Role Permissions ]

3. Start with the “Users of” drop box and find the grouping of people that will receive the permissions. If you
wish to give all districts/counties the same permissions, select “Apply to all Profiles”. To the right of the “User
of” drop box is the “Role” drop box. Select the role within that specific group that you wish the permissions to
apply. Now choose the type of access levels for the role.

4. Click “Save Role Permissions” to save and finish.
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How to Archive a Bridge:

1. Archiving a bridge is different from deleting a bridge because it saves all of the information pertaining to the
bridge for future access, but excludes it from reporting/searching.

2. Go to the main menu and place your cursor over the “Administration” tab. Locate and click on the “Manage
Bridges” sub tab. Now, select the location of the bridge using the tree on the left hand side and click on the
bridge you wish to archive.

3. On the right hand side of the page there is an “Edit Asset” section. Within this section there is a drop down
box for the “Asset Status”. Click on this drop down and choose “Archive” from the options available.

4. Click “Save”.

» Here is an example demonstrating how to “archive” a bridge.

Friday. October 23, 2000
Indiana Department of Transportation Messages: 14 new [view )

Bridge and Structure Inspection Management System

Quick Select: | |Vpe asset name here

Main GI3 Query Reports Administration Help | Find asset
—]

Manage Assets and User Assignment

=-State of Indiana
-[Create New Asset]

Edit Asset: (13)21-27-02014 C

[m] »

#-Border Bridges Asset Information
®-Crawfordsville Bridge Number: (13)21-27-02014 C
&-Fort Wayne NBI Number: 4730
- [Create New Asset]
-+(13)15-85- 06754 Asset Order:
--(13)21-27-01844 A Asset Tvpe: Bridge -
- Default Report Type: INDOT FULL -
-(15)21-27-01954 A
Asset Status: -

--(15)21-27-01955 A

“(18)21727-01633 A %_
-(18)21-27-01634 A 15 asset can contain other assets

-(193033-20-02231
____E19;033_20_02231 J [ Save and Create More ] [ Delete ]
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How to Delete a Bridge:

1. Archiving a bridge will remove the bridge from the active list while keeping the historical records; however,
deleting a bridge will totally remove the bridge from the software, including the historical records. Note:
There is no “Undo!” Once you delete the bridge it is permanently deleted.

2. Go to the main menu and place your cursor over the “Administration” tab. Locate and click on the “Manage
Bridges” sub tab. Now, select the location of the bridge using the tree on the left hand side and click on the
bridge you wish to delete.

3. Click the “Delete” button in the bottom right hand corner.

Tuesday, November 24, 2009
Indiana Department of Transportation Messages: 3 new (view

Bridge and Structure Inspection Management System

Quick Select: Type asset name here
Main GIS Query Reports Administration Help | Find asset
=

Manage Assets and User Assignment

=-State of Indiana
~[Create Mew Asset]
H-Border Bridges

Edit Asset: (231)43-54-01089 A

e

Asset Information

=-Crawfordsville Bridge Number: (231)43-54-01085 A

~[Create New Asset] NBI Number: 16090

(136)34-06-03291

L N Asset Order:
--(136)24-23-03044
-(136)34-23-03045 Asset Type: Bridge -
-(136)34-54-00184 A Default Report Type: INDOT FULL -
--(231)43-54-01089 A Asset Status: -
e 3 - - [ . . .

‘231il43 54-01096 A [T This asset is used for summary reporting
-(231)43-54-02516 A © Thi } y
-(231)43-54-05995 A 15 asset can contain other assets
-(231)43-60-01358 A [ Copy Asset l [ Save and Create More ] I Delete ]
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How to Add a New User:

1. Begin by going to the “Administration” tab. From the list that appears choose “Security” and then “Create
and Edit Users”.

2. This will open up a new page called “User Management” and this is where you can create new users.

3. Start filling in the new user’s information. Note: The inspector will be able to change their password at a later
time. You can select their “Role” from the drop down box as well as check the box next to “Copy asset

permissions from another user” and choose the person whose permissions are the exact same as the new
persons.

4. Remember to click “Save”.

» Here is a screenshot of this process:

Friday, October 23, 2009

Indiana Department of Transportation Messages: 14 new [ view |

Bridge and Structure Inspection Management System

Quick Select: Type asset name here

IMain GIS Query Reports Administration Help | Find asset

User Management

First Name:

-Create New User- - Last Name:

Administrator, InspectTech =] 3 .
Anthis. Ronnie Member Of:

Atkinson, Tim Role: -
gs:;lsyREg:: Email Address:

¥

CEC. ACEC / INDOT Password:

Christian. Stephen _

Corbett. Elizabeth - Confirm New Password:

Copy asset permissions from another user: [

Save

» Note: The username is automatically created by the system. It creates the username as the person’s
first initial and last name. In the event of two similar user names such as, Joe Smith and John Smith,
the usernames are automatically incremented. (i.e. jsmith2)
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How to Edit/Delete a User:

1. Begin by going to the “Administration” tab. From the list that appears choose “Security” and then “Create
and Edit Users”.

2. This will open up a new page called “User Management” and this is where you can edit/delete users.
3. Select the “User” that you wish to edit and make any of the necessary changes. Don't forget to click “Save”.

4. Or, if you are deleting the user, click on their name and then click the “Delete” button towards the bottom of
the page.

» Here is a screenshot showing how to edit or delete a user’s information.

Friday, October 23, 2009
Indiana Department of Transportation Messages: 14 new [ view)

Bridge and Structure Inspection Management System o

Quick Select: Type asset name here

Find asset
]

Main GIS Query Reports Administration Help |

User Management

First Name: InspectTech

Administrator, InspectTech
Anthis, Ronnie

Last Name: Administrator

[ »

Atkinson. Tim Member Of:  INDOT Central Office -
Bewley. Dan User Name: inspecttech

Breen. Ryan —

CEC. ACEC / INDOT Role: Administrator -
Christian. Stephen Email Address:

Caorbett, Elizabeth

Cox, Michael - Password: essesesses

Confirm New Password: eesesesesee
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How to Manage Roles (Edit Existing/Create New):

1. Begin by selecting the “Administration” tab and clicking on “Security”. After that choose the option “Manage
Roles”, which will give authorized users the ability to edit the current roles and also create new roles.

2. Once the “Manage Roles” page is open, there will be a tree on the left that has all the current “Roles” within
the organization. There will also be a “Create New Role” option. Click on either an existing role or create
new role and begin editing/typing in new information in the area to the right

» This is an example of how to Edit a Load Rater Role:

Manage Roles

=-Roles

- [Create New Role]

-Consultant - Inspector

--Load Rater - Inspector

~District Office - Viewer
Underwater Admin

-District - Admin

-County - Admin

-Toll Road Veiwer

~Rolel2

-District - Inspector

- Administrator

-Underwater Inspector

-Central Office - Viewer

—~Load Rater

~Load Rater - Admin

- Central Office

- Toll Road Inspector

-Copy of Underwater Inspector

Edit Role: Load Rater - Inspector Copy Role

Role Name: Load Rater - Inspactor

Description: Role for inspectors that enter load rating -
data.

This role is enabled

Users Assigned to this 5 7 ypo7 central office
Roled [#Hamilton, Rebecca
[¥IHart(LR), Erich
[#IHunter(LR), Jeremy

4. Notice you are able to edit the “Role Name”, its description, and the users assigned to this role. Also, you
have the ability to “Copy Role”, which will make a copy of the role and its permissions. This can be useful
when you want to create a new role that is very similar to an existing one.

» When you create a new role, you are entering all information in except for the “Users Assigned to
this Role”. You must save the role first, then go to each user and individually assign them to this
new role under ‘User Management”.

5. Remember to click “Save” when you are finished editing or entering a new role.
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Forms Security:

1. Go to the main view and select the “Administration” tab and choose “Forms Security” from the drop down box.

2. Next, use the tree search to locate the exact form you are looking for. Once you find the correct form double
click on it to open the form details page in the area to the right of the tree search.

» Here is a screenshot of this process.

, i Messages: § new [ view )
Indiana Department of Transportation

Bridge and Structure Inspection Syste
inspect’ech

Views Reports Help | INDOT Central Office : Administrator, InspectTech (Lozout)

Quick Select: Type asset name here
View asset oroup

Form Security

=E-INDOT FULL Role:
.-Primary Farms Form: GEOMETRIC

Caonsultant - Inspector -
H-ALx. Forms
=-SI&A
ALL
- IDENT.
-STRUCT. DATA
- AGE OF SERV.
- GEOMETRIC
-NAVIGATION
- CLASSIF.
- CONDITION
-RATING
- APPRAISAL
-PROP. IMPROW
- INSPECTION
- UNDERRECS
H-District

Form Access Level: Full Control

Fields: There are no
securable fields on this
form.

3. Each role has a certain access level to a particular form. For example, the above screenshot shows a
consultant-inspectors access level is “Full Control” for the Geometric Form. You are able to change the
access level for each role by the form.

» For example, if you wanted the role, “Load Rater-Inspector” to only have “Read Only” access to
“Primary Forms — Paint”, you could click on the form then select “Load Rater-Inspector” and
change the access level to “Read Only”.

4. Click “Save” when you are finished.
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How to View Asset Permissions by User:

1. Start by going to the main view and selecting the “Administration” tab. Choose the option “Security” from the
list and click on “View User Asset Security”.

» These include the ability to see a specific user’s permissions across multiple assets or viewing a
single asset and seeing the permissions for all the users on that asset.

2. Begin by either using the filter option or the drop down box to find the person you are looking for or the asset
you want to view. For this example, we will look up a particular bridge and view all users.

{Choose user to view asset permissions: All Users ~ | Show Results

Find an asset No asset filter currently applied.

[Z; State of Indiana
Border Bridges
Craw fordsville
=} Fort Wayne
(13)15-85-06754

(TS

(12)21-27-01842 &
(13)21-27-02014 C

[AEiT4 T nAncs o

3. Click “Show Results” to see all users’ permissions on this bridge. If wanted, you could choose the person from
the drop down box to view only their permissions for this bridge.

» Here is an example of what the page will look like with permissions by users on this bridge. Note:
There are many more users below that could not be displayed in a single screenshot.

User Name Asset Name Parent Asset | Asset Access|Create Child | Change Review Create Working |Edit
Level Assets 'Securrl} Reports Acc ess Level |Report: Set Permissions

s R e 25 -
Manager, Seymour 512?1241 ’él Fort Wayne éﬁead False False False éﬁead False False Edit
Garrison, Sherwood 'Olfﬂ)fj cz- Fort Wayne (ljr'ﬂ?md False False False (ljr'ﬂ?md False False Edit
Ference, Matt 512?1241 ’él Fort Wayne éﬁead False False False éﬁead False False Edit
Bewley, Dan '0]2333 c:- Fort Wayne é)r'ﬂ?ead False False False é)r'ﬂ?ead False False Edit
Hughes, Mekvin 512?1241 'é.’" Fort Wayne éﬁ"‘ﬂd False False False éﬁ"‘ﬂd False False Edit
Public, Crawfordsville 'Olfgfj c:- Fort Wayne é)r'ﬂ?md False False False é)r'ﬂ?md False False Edit
Martin, Jerry 512?1241 'é.’" Fort Wayne éﬁ"‘ﬂd False False False éﬁ"‘ﬂd False False Edit
Wolfe, Mark 'Olfgfj Cz- Fort Wayne gimd False False False é);ﬂiead False False Edit
Storey, Drew (0]2%)12 j _Cﬂ_ Fort Wavne OCn_)rfh]:](]jl True True True UCt_)rf;l]jl True True Edit
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How to Manage Tasks within Certain Roles:

1. Begin by going to the main view and selecting the “Administration” tab. Choose the option “Security” from the
list and click on “Task Security”.

2. This will open a page that will allow a user with permissions to choose what tasks each role can perform or will
have access to view.

» For example, the user can manage what tasks a consultant-inspector can perform within the
software or what reports/forms they can see. Here is a screenshot of this process. As you can
see, in order to give a specific role the ability to perform a task you have to click on the checkbox or
uncheck to deny access.

Manage Tasks

Roles: Consultant - Inspector -

[#] Users of this role can submit reports for approval

[[]Users of this role can approve reports

[#] Users of this role can submit reports to the manager

[[1Users of this role can view audit reports

[[]Users of this role can create and edit users

[[1Users of this role can create and edit roles

[[1Users of this role can create and edit assets

[[1Users of this role can assign form and field security to roles

[[1Users of this role can assign task security

[¥] Users of this role can access in progress inspection reports

[[1Users of this role can view in progress laptop reports

[#] Users of this role have access to the structure management web site.

[¥] Users of this role can create and assign user messages

[[1Users of this role can edit bridge detail history on the bridge detail screen
[#] Users of this role can edit work order records on the bridge detail screen
[#] Users of this role can upload files on the bridge detail screen

[C1Users of this role can access the bridge detail fields administration screen.

[#] Users of this role can edit deficiency records on the bridge detail screen
[#] Users of this role can edit contract records on the bridge detail screen

4| 1

3. Go to the drop down box and choose the role which you wish to manage.

4. Now, click on the checkbox next to the task in which you want that role to be able to perform. Click on the box
again if you want to uncheck the box.

5. Remember to click “Save” in order to save all changes.
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